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O.M. No. 13035/3/95-0.L. (PC), dated 22.7.2004 - »

Subject:-— Refixation of norms for the creation of minimum number of Hindi
Official Language Policy ofthe Central Government.

Fhe norms for creation of minimum number of Hindi posts to ensure the implementation of the Oft‘:
Policy of the Central Government were first circulated under this Departmem Office Memorandum No. 1303573
dated 27th April. 198 1. These norms were revised and circulated vide O.M. No. 13035/3/88-OL(C) dated 5.4.89 3
relating to the minimum number of Hindj posts have been reconsidered 1o further rationalise them, so that the
posts for translation as well as implementation of the Official Language Policy could be created’ Hence, the
guidelines may be followed regarding the minimum number of Hindi posts for translation as well ag implemeng
Official Language Policy:— -

posts for complinnce!impiem

1.1 For Ministries/Departments:—

(i) One Assistant Director (OL) in each Ministry and independent Departinent having a full-time s'

(i One Deputy Director (OL) in each Ministry or Department having 100 or more ministerial e“‘bj;)%
which has 4 or more atrached/sub-ordinate offices or undertakings, each having 100 or more mj
employces. This post may be in lieu of the post of Assistant Director or in addition to that. keeping s
the norms prescribed under Department of Official Language O.M. No. 13017/1/81 -OL(C) dated 1
1987 for the quantum of work to be done by translators and vettors in the offices of the Government o ]
A post of Joint Director (OL) in the pay scale of Rs. 12000-16500 [Erstwhile Director (OL) in the samea
may be allowed by taking into account the nature and quantum of work in Ministry/Department,

(iii) One Junior Translator for less than 50 ministerial employees, two Junior Translators for 50 to 100 miin
employees, three Junior Translators for 101 to 150 ministerial employees. three Junior Translators and
Senior Translator for 151 and more ministerial employees. 3 dFer

1.2 For Attached/Suborgdinate Offices:—

1y One Hindi Ofticer | Assistant Director (OL}} in each antached/subordinate office having 100 or more mini &éﬁa
employees. :

(ii) (a) For offices focated in Region 'A’ (Excluding Offices of Defence Forces and Para-Military Forces) one
Junior Translator in an office having 18 to 125 ministerial employees. two Junior Translators for 126 ormore:
ministerial employees. Sl hr

b b, U e S ST

(b) For offices located in Regions 'B' and 'C'

P

(1) One Junior Translator in an office having 18 10 75 ministerial employees. two Junior Translators for an
office having 76 to 125 ministerial employees. three Junior Transiators for an office having 126 to 175
miunsteriaf empioyees. three junicr Fransiators and one Senior Translator for an office having more
than 173 numisterial employ ees. :

M

(2} I'hese norms will also apply to those offices of Defence Forces and Para-military Forces in Regipﬂ".’k.-;
which moic from one region to another. . SAECE

(3) One post of Hindi Typist may be provided in all those offices of the Central Government in Regions ‘B' -
and 'C" which have at least 25 ministerial employees. A post of Hindi Typist may also be providedin -
offices which are newly created in Region 'A’ provided they have at least 25 ministerial emp|O}’P‘55:
The norms will also apply to those offices of Defence Forces and Paramilitary Forces in Region 'A
which move from one region to another.

1.3 Other posts for implementation of Official Language Policy in MinislrieSf[)cpartmenls and Attachcdeuhordit_wie
Offices:— ) £

{1} Apart from translation. there are several other items of work wh ich are necessary for ensuring compliance Of_
the Otficial Language Policy, such as circulation of orders. preparation of progress reports. prc:parf;tti‘cm_'f»"f
agenda and minutes of meetings of Hindi Salahakar Samitis and Official Language Implemenmtation Committees,
nomination of employees for learning Hindi, organizing work-shops. elc. in Ministries/Departments and
Attached/Subordinate Offices. The following posts are recommended to attend to this work:— :

(@) One post of LDC (Hindi Typist) which already exists may continue as mentioned in Department of
Official Language O.M. No. 13035/3/88-OL(C) Dated 5th April. 1989,
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(excluding Group 'D").

(i) 1t may also be ensured that in the offices where a ministerial post such as Assistant or its equivalent by |

alrcady been sanctioned for attending to these activities, no additional post is recommended.

2. The term ‘Ministerial Employees' means all employees (excluding Group 'D') who have been sanctioned for ministeriy

duties. irrespective of the fact that they are technical or scientific employees or officers. Further. the technical and scientifi; -
employees or officers. who have been entrusted with ministerial work (such as noting, drafting. letter writing, accounting, E

etc.) may also be taken into account for computing the number of Hindi posts.

3. The number prescribed in these guidelines is the minimum so that these posts are provided on the basis of the
number of employees and the Region, where the office is located, without any work study, s0 that the implementation ofthe !
Official Language Policy is not adversely affected. If more posts are justified in any office keeping in view the quantumang .

nature of work, these can be created on the basis of a work study.

4. While conducting the work study, all items of work which are required to be done in Hindi or bilingually (in both

Hindi and English) according to the requirements of the Official Languages Act, Rules, Annual Programme. €tc.. and not

only those which are at present being done, should be taken into account. Needless to say, the work study should be dope

on a careful assessment of the quantum of workload and not on adhoc basis.

5. it is clarified that the posts of Translators, €tc.. which have already been created in an office on the basis of the |
earlier norms shall not be abolished on the ground that those are more than the number required according to the revised
gudelines. However, any additional demand should be adjusted against the surplus, if any, for the Ministry or Department -

as a whole including attached and subordinate offices.

6. In the Training Institutions of the Central Government, necessary posts may be created for translating the training
material on the basis of quantum of translation work for imparting training in Hindi medium. There is no need to prescribe
any norms for minimum posts for this purpose.

7. The norms laid down in this O.M. and the translation workload norms laid down in the Department of Official
Language O.M. No. 1301 7/1/81-OL(C) dated 13th April, 1987 (copy enclosed) would be the guidelines for the creationof -

posts required for implementation of the Official Language Policy.

& This Office Memorandum issues with the approval of Director (Staff Inspection Unit), Ministry of Finance under its ;

U O. reference No. 526/S1U/2003 dated 26.1 2.2003.
O.M. No. 13035/5/92-OL (C), dated 27.8.1992

Subject:— Creation of minimum number of Hindi posts for compliancelimplcmenaticm of Official Language Policy ofthe |

Central Government Regarding.

]t has been mentioned in para4 of the Department of Official Language's Office Memorandum No. 13035/3/86-OLC)
dated 27.4.1981 on the above subject that a general ban on the creation of all new non-Plan posts was imposed vide the i
Ministry of Finance ( Department of Expenditure) O.M. No. F. 7 (2)E-Coord-79. dated the 6th July, 1979 and O.M. No.F17 |

( 18)E-Coord/79. dated the 7th September. 1979 and directions were given that matching savings shouid be indicated agains!
expenditure to be incurred on creation of such posts. However. vide Ministry of Finance (Department of Expenditure) oM.
No. F-7(16) E-(Coord)/79 dated the 3rd October, 1979, posts required for fulfilling statutory obligations were. among others:
exempted from the general ban imposed earlier. This exemption is also applicable to posts required for ensuring corr'tpﬁﬂ"‘c‘:j
implementation of Official Language Policy of the Government. Therefore, Ministries, etc. can put up their proposals f"_”he
creation of the minimum number of Hindi posts in accordance with the above guidelines.

Office

2 1n this connection attention of all Ministries/Departments is invited to the Department of Official Language 4

Memorandum No. 13035/4/88-OL(C). dated 12.07.88 in which Department of Expenditure’s Office Memorandum No. ]0_( '3
(Coord)/85. dated 08.06.1988 is mentioned and in which it has been clarified that the proposals for sanction of posts requir®
for implementation of Official Language Policy as per the guidelines framed and issued in this regard by the Depmmenfﬂ
Official Language in consultation with the Ministry of Finance can be approved by the Secretaries of the ,&dminis‘”“w
Ministries in consultation with their Financial Advisers. According to this clarification. all the M'mistriewDe'p&ll'““""'“s_il :
requested that above instructions may kindly be broug.ht to the notice of all concerned.

(L) One post of Assistant in Ministries and independent Departments and one post ol Assistant or its
equivalent in Attached/Sub-ordinate offices, each having a strength of at least 310 ministerial employee,
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